Y1Bepknaro:
3asenyronmit MBJIOY " Herexuit cag Ne 17"
A HOxaitanosa O.A.

IMNOJIOKEHHUE
O NOPSIKE pa3padOTKU U YTBEPIK/IEHHS JTOKAIbHBIX aKTOR
MBJIOY "Jletcknii cag No 17"

1. O6mmue nonoxenus

I Hacrosmit ITopsinok paspaGorku u YTBEPKACHHUSA JTOKAIbHBIX HOPMATUBHBIX 4KTOB
Mynununanssoro BromkeTHoro Homkonsroro O6pasosarensHoro Yupexaenus
"letckoro cama Ne17" (nanee - [Topsinoxk) paspa6oras ¢ mensio pasrpaHuYeHus
MOJTHOMOYMH, OIIpeeIeHHs TTOpSI KA AeHCTBHUIA, 1 HaIpaBlIeH BO n30exaHue HapyLIeHU
KOHCTUTYIIHOHHBIX HOPM, HOPM TPYIOBOTO 3aKOHOZIATeJIbCTBA, 3aKOHOAATEILCTBA 06
00pasOBaHMM U MHBIX IIPAB U CBOGOT rpaxcaas.

Hacrosmmii [opsmok onpenensier obmmue TpeboBaHus K NOPAZKY pa3spaboTKH MPOEKTOB
JIOKaJIbHBIX HOPMATHUBHBIX AaKTOB, OCHOBHBIE TpeboBaHUs K COIEPIKAHUIO JIOKAJIbHBIX
HOPMATHBHBIX aKTOB, MOPSIKY TIPUHATHS YKa3aHHBIX aKTOB, a Tak)ke BHECEHHE B HUX
JAOTIOJIHEHUN U U3MEHEHUI.

2. [ToHsiTHE JIOKAIBHBIX HOPMATHBHBIX AKTOB

2.1. IlousTue nokanpHOrO HOPMAaTHBHOIrO akTa. 104 JTOKaIbHBIMM HOPMATHBHBIMU aKTAMMU B
CMBICIC HacToswero [lopsinka morrMarotces paspabaTeiBaeMble U MPUHUMAaEMbIe B
Mynunuunansaom BromkeTHOM Homkonsrom O6pazosarenpHOM Yupexxnennn "Jletckom
cany Ne 17" (nanee - JIOVY) B cooTBeTCTBHHY ¢ ero KOMIIEeTeHLIUEH, OTIpeIe/IeHHON
ACHCTBYHOIIMM 3aKOHOJATEIBCTBOM H Y CTABOM HOVY, BHyTpeHHME nOKYMeHTHI,
YCTaHaBIMBAIOIIME HOPMBI (IIpaBuia) oG1Iero Xapakrepa, mpeJIHa3HauYeHHble 1Is
PErYIMPOBaHHs IPOU3BOICTBEHHOIH, YIIpaBJICHYECKOH, PUHAHCOBOM, KalpOBOIi M HHOl
@OYHKLIHOHAIBHOHN JesiTeIbHOCTH BHYTpHU JIOVY. JloKa/IbHBIM HOPMATHBHBIM aKTOM BICIICH
FOPHINYECKON CUJIBI ITPU3HAeTCs YcTan J0V.

2.2. JlokaJibHble HOpPMATHBHbIE AKTbI, perympyroume odpasosarenbHslii mpotecc B JJOVY.
/laHHbIe TOKaNbHBIE HOPMATHBHBIE 4KTBI, PeryInpyolme 00pa3oBaTelbHbIi IIpoLece B
AOY korkperusupyior NpaBa 1 00A3aHHOCTH YYACTHUKOB 00pa3oBaTeIbHBIX OTHOLIEHHIL.

2.3. JlokasibHble HOpMATHBHEIE AKTBI, PEryTUPYIOLIHMe TPy 10Bble OTHOLIEHHUS B QY.

/laHHbIe TOKaIbHBIe HOPMAaTUBHbIE AKThI COCTaBJISIFOT 0CO0YI0 001aCTh OTHOIIEHMIT MEXY
pabotozmareseM u paGoOTHHUKAMU HOY. Paspabarsiarorest s pealn3anuu npas
PabOTHHUKOB, UCHIOTHEHHS UMK 00s13aHHOCTEH, [0/ IepIKAHMS TUCIIUILTUHLL B TPYIOBOM
Kosnextuse JIOY. HopMsl TokanbHbIx HOpMaTHBHBIX akToB JIOV, yxymmaromue
[10JI0’KeHHE PAaOOTHHKOB [0 CPABHEHUIO C YCTAHOBJICHHBIM TPYIOBBIM 3aKOHONATEIbCTBOM M
MHBIMY HOPMATUBHBIMHU PAaBOBBIMH aKTaMH, CONCPIKAIIMMH HOPMBI TPYIOBOT'O IIpaBa,



KOJUICKTHBHBIM JI0TOBOPOM, COTVIALICHHSIMH, & TaKiKe JTOKalbHble HOPMATHBHBIE aKThI,
NPUHSATBIE Oe3 COOMIOAEHHUS YCTAHOBIEHHOTO CTAThelt 372 Tpynosoro Koznekca oprana
PabOTHUKOB, He MOAJIekKAT IIPUMEHEHHUIO.

-loxaneuele HOpMartuBHEIe akTer JJOY YTBEPXKIa0TCst paboTonareneM (3aBeayomnyM) B
HPEALIaX KOMIICTEHIIMU B COOTBETCTBUH C TPYAOBBIM 3aKOHOIATEIHCTBOM H MHBIMH
HOPMATHBHBIMH IIPAaBOBBIMU aKTaMH, COAEPIKALIIMU HOPMbI TPYL0BOTO IIpaBa,
ROJLICKTHBHBIMH 0rOBOpaMH, coriamenusmu (4. 1 cr. 8 TK P®).

2.4. VEuOUIUpOBaHHEIX GOPM [Is [IPAHATHS JIOKaJIbHBIX HOpMATUBHBIX akToB IOV He
YCTaHaBIHBaeTCs. MICKIOUeHHe COCTABIISIOT MITATHOE PacIICaHHe (bopma Ne T-3), rpachux
OTIycKOB ((hopma Ne T-7) u hopMBbI JTOKANTBHEIX HOPMATUBHBIX aKTOB, POPMBI OCTaIbHBIX
OKAJIBHBIX HOpMATHBHBIX akToB JIOY paboTtonarens (3aBemyrommii) onpenesser
CaMOCTOATENBHO. DTO MOTYT OBITh: HHCTPYKIMH, METOUKH, TMIOJIOKEHUS, IIPaBHIIa,
CTaHJapThl, IPUKA3BI, U JIp.

3.Knaccndukauus 10kaabHbIX aKTOB:
3.1. Ilo cTernenu 3HaYUMOCTH:

- 00s3aTeNbHbIC - COCTAB TAKHX JIOKAIBHBIX AKTOB OTpeJIeNIeH TPYIOBBIM
3aKoHoMaTenbeTBOM. TpynoBoit kozexe PO comepskut mpsmoe yKazaHHe Ha IPUHSITHE
NOIOOHBIX TOKYMEHTOB (HampuMep, CT. CT. 189, 135 TK P®).

= HeO6H3aTeHBHBIe - TaKH€ TOKYMEHTEI IIpsIMO He IPEeayCMOTPEHBI TPYAOBBIM
3aKOHOAATEIBCTBOM, pa6OTO,HaTeJIB IIPUHUMAET JIOKAJIbHbBIE aKTHI 11O CBOEMY YCMOTPEHHUIO.

3.2. To cdepe nelicTrus:

- 00ILET0 XapaKTepa, paclpOCTPaHSIONIHECs Ha BCIO OpraHu3aluio;
- CHICLHATPHOTO XapaKTepa, Kacatoluecs OTAeNbHBIX BOIPOCOB.

3.3. Ilo kpyry suuw;

- PaclipoCTpaHstoImKecs Ha BCeX pabOTHUKOB OpPraHU3aIuH;

- PaclipOCTPaHAIOIINECS Ha ONPe/Ie/IeHHYIO KaTerOPHIO PaGOTHHKOB;
3.4. Tlo criocoOy mpuHsTHS

- IpHHMMaeMble paboToaTelIeM €IMHOIIYHO;

- IPUHHUMAaeMEBIE C YYETOM MHEHHUS IIPeCTaBUTEILHOTO opraHa pa6OTHHKOB. B stom Ccliy4dae

HPH TIPUASATUM JIOKAJIBHBIX aKTOB HEOOXOAMMO COGIHOATh TOPSOK, IIPeayCMOTPEHHBIH CT.
372 TK PO.

3.5. Io cpoky neitcTBus:

- IOCTOSTHHOTO AE€UCTBHUS - GECCPOYHBIE;
- C OIIpeJIeIEHHBIM CPOKOM JEHCTBHSI,
3.6. I'To cpoky xpaHeHwus:

- IOCTOSTHHOT'O XpaHEeHUs;

-75 ner;

- ApyTHE.




4. CTpyKTypa u coaepRaHHe JOKAIbHbBIX HOPMATHBHbBIX AKTOB
4.1. CtpykTypa ¥ comepkaHue TOKaIbHBIX HOPMAaTHUBHBIX AKTOB 3aBUCAT OT Kpyra
BOIIPOCOB, B OTHOIIEHUU KOTOPBIX HEOOXOAUMO IIPUHATHE TAKHX AKTOB.

YCIIOBHO CTPYKTYpY JOKATBHBIX AKTOB MOKHO pasaenuTh Ha CIEYIOIINE YaCTHU;

- obOmme [IOJIOXKEHUSA: TIepEeIECHb PETyINpPyEeMBIX BOIIPOCOB; HOpPMAaTHUBHEIE I[IpaBOBEBIE aKThI, B
COOTBETCTBUHU C KOTOPBIMHU JIOKAJIbHBIA aKT [IPUHHUMAETCA; IOApa3aeJICHUS UIIU KaTeropuu
pa6OTHI/IKOB, [oAnaarolIne o1 JeMCTBUE JIOKAJIBHOTO akKTa,

- OCHOBHAs 4acCTh: ITpaBa u 00513aHHOCTH pa6OTHI/IKa nu pa60T0ﬂaTen51; IIpouenypsl, He
OIIpE€CIIEHHEbIE 3aKOHOIATEIbCTBOM; IIOPSIAOK B3aUMOJEUCTBUS CTPYKTYPHBIX
NOApa3Ae/IeHUM B 3aBUCUMOCTH oT CHCHI/I(bI/IKI/I JIOKAJIBHOI'O aKTa; JNEHCTBHUS CTOPOH, CPOKH,
OTBETCTBEHHOCTH U Ip.

- 3aKJIFOYHUTEJIbHBIC [TOJIOKEHUS BPEeMsI BCTYIIJICHHUS JIOKAJIBHOT'O aKTa B CUJy, TIEPEYEHb
-IOKaJIBHBIX aKTOB HUJIU OTAETIBHbBIX HOIIO)KGHI/II\;I, MIpeKpallarouX JeMCTBUE C [IPUHATHEM
HOBOT'O aKTa.

JlokanbHbIe aKTbl MOI'yT COOCPXKATh ITPUJIOKCHHSI, Kacaronecs BOIIPOCOB, OTPa’K€HHBIX B
3THX aKTax.

4.2. Tekcr JIOKQJIbHOT'O HOPMATUBHOI'O aKTa COCTABJISETCS Ha PYCCKOM S3BIKE.

3. PaspaboTka HOPMaTHBHOIO JIOKAJIBLHOIO aKTA
[IpoeKTsI 0KaIbHBIX HOPMATHBHBIX AKTOB pa3pabaTeIBatOTCS MO PEIIEHHIO
[Tenarorugeckoro cosera, O6muiero coOpaHusl pabOTHUKOB YUpeKAeHHUS HIU

anvuHuCTpanuu JJOVY B 3aBUCUMOCTH OT UX KOMIIETEHIIUH, OIIpeIeJIEHHON 3aKOHOM U
Yerasom JIOV.

N

1. Dtankl pa3paGoTku MPOEKTOB T0KATBHBIX HOPMAaTUBHBIX aKTOB:

h

-2. Ompenienienne BOIPOCOB, M0 KOTOPBIM TpeOyIoTCs pa3paboTKa U yTBepIKIeHue
-IOK&JIBHOr0 HOPMaTUBHOTO akTa. IToTpe6HOCTE BBISABISETCS B XO€ COBEILaHUH, COOpaHHIA.
Camu pabotauku JIOY MOTYT BBICTYIIUTS ¢ HHHLHATUBOMN CO3JaHUs JIOKAIBHOIO
HOPMATHBHOTO aKTa IIPU BBISBICHUH B XOI€ PabOTHI HeyperyTHpOBAHHBIX BOIIPOCOB.

5.3. Cospnanue paboueit rpymnis! mo pa3paboTKe JIOKalIbHOIO HOPMaTHBHOI'O aKTa.

5.4. Ha3snaueHue oTBeTCTBEHHOrO PyKoBoauTes pabo4uel rpynbl, KOTOPLIH OyaeT
KOOPAMHHMPOBATH Y4aCTHUKOB ¥ KOHTPOIIMPOBATh YCTAHOBIIEHHbIE CPOKH pa3paboTKu
-IOKAILHOTO HOPMATUBHOTO aKkTa. OCTaNbHbIe WIEHB! FPYIIEI BIPABE BHOCUTh IIPEIOKEHHUS
H 3aMEYaHus B X0/ NOATOTOBKH IIPOEKTa JOKYMeHTa. [IpH HeO6X0AMMOCTH OTBETCTBEHHEI
HCIIOJTHUTENB N0pabaThiBaeT ero ¢ y4eToM BHECEHHbIX 3aMeYanmii.

S.S.COFHaCOBaHI/Ie ITPOEKTAa JIOKaJIbHOIro0 akta. Ha HAaHHOM J3Tarie rnpoeKkT H€O6XO}II/IMO
CorjiacoBaTsk C YH4aCTHHKaMH pa60qe171 IPYIIIBI U APYTUMH 3aAHHTEPECOBAHHBIMHU JIMLIAMU

5.6.ITocne cornacoBanus mpoext [IepelaeTCs Ha yTBep K AeHHe paboTonaremo. Eciu s
HPHHATHS JIOKaNBHOTO aKTa HEOOXOMMMO YIUTHIBATE MHEHHE TIPeACTABHTEIbHOIO oprana

pabotuukoB (mpodcoro3a), To 10 YTBEPXKIEHUs pabOTOAaTeIeM IPOSKT JOKYMEHTa U
000CHOBaHUE 110 HEMY IOIKHBI OBITH HaTIpaBIICHBI B 3TOT OpraH, (¢1. 372 TK P®.)




6. IIpunsiTHE JIOKAJIBLHBIX HOPMATHBHBIX AKTOB
6.1.CornacHo c1. 12 TK P® nokaibHblii akT BCTyNaeT B CHJIy CO JHS €ro MPUHSATUS
paboToaaTeneM UK CO JIHs, YKA3aHHOTO B 3TOM JIOKyMEHTe,

Paboroznarens MoKeT NPUHATE JTOKAIbHBIE AKTHI CIEAYIOLUMU Ccrioco0amu:
- YTBEPUTS;
- M3]1aTh NIPHUKa3 (pacropsbkeHue) 06 yTBEPKISHIHN JTOKATBHOTO aKTa.

6.2.VTBepikast TOKaIbHBIN aKT, paGoTOqaTEb NOMKEH TOCTABUTE ITOJIIUCH B PEKBU3UTE
“I'pud yrepikaenus 1okymeHnTa”. DTOT peKBU3UT pacrionaratoT B IIpaBOM BEPXHEM YIJTY
AoxymerTa. [lomumo noanucu rpud) 101keH COCTOSTh U3 CJI0Ba YTBEPX/AIO (6e3
KaBbIYeK), HAMMEHOBAHHUS TOJKHOCTH JIUL[A, YTBEPIK JAIOLIET0 JIOKYMEHT, er0 MHUIHAJIOB,
OaMHINU U ATl TOANUCAHHS.

6.3.HpH YTBEPXKIOCHUU HOKYMEHTA HECKOJIBKUMU JOJIKHOCTHBIMU JIMIJaMH UX IMOATIHUCH
pacnojararoT Ha OJJHOM YPOBHE.

6.4./ToxabHbIH aKT MOXKET PUHUMATBCS ITyTEM W3aHHUs pUKa3a (pacropsHKeHusl).
Y EHOHLHPOBaHHOM GOPMBI TS TAKOTO TIPHKA3a He IPEeTyCMOTPEHO, OITOMY
paboTozaress BIIpaBe ONPENEINTh €€ CaMOCTOSTENbHO. B IprKase 00 yTBEepIKIeHUN
JOKATBHOTO aKTa He0OXOAUMO OTPA3UTE:

- AaTy BBCIACHHS JIOKAJIBHOI'O aKTa B ,HCfICTBPIE;
- YKa3aHHe 00 03HaKOMJIEHUH pa6OTHI/IKOB C JIOKaJIbHBIM aKTOM U CPOKH JId 3TOTO;
B (ba.\mnm H NOKHOCTH JIML, OTBETCTBEHHBIX 34 CO6J'I}O)1€HI/I€ JIOKaJIBHOI'O aKTa,

- ApYTHE YCIIOBHSL.

7. O3HaKkoMIeHHe y4acTHHKOB 06pa30BaTebHOrO npouecca ¢ JIOKaJbHbIMH
HOPMATHBHBIMH AKTAMH

7.1. PaGoTHuku opranusaumu (dacts 2 cratey 22 TK P®) B 06s13aTennbHOM MOpsiIKE TOKHBI
OBITH 03HAKOMJIEHBI [0/ JIMYHYIO POCIIHCEH CO BCEMH JIOKATbHBIMHU HOPMAaTUBHBIMU aKTAMH,
HPHHIMAaCMbBIMH B YUPEKICHUN HEIIOCPEACTBEHHO CBSI3aHHBIMHU C HX TPYIOBOIA
ASATEIBHOCTRIO. EC/Ti JIOKabHBIN aKT KacaeTcs 06y4alommxces, ux poauTenei, OH AOKEH
OBITH J0BEJIEH 10 UX CBEICHUS.

7.2. Poaurenu (38.KOHHI>I€ HpelICTaBI/ITeHI/I) 3HAaKOMSTCH C JIOKaAJIbHBIMHU HOpMAaTHBHBIMU
aKTaMH IIpHU [IOCTYIIJICHUHU B AOILKOJIBHYIO o6pa30BaTeanyfo OpraHu3aLuLo.

7.3. JlokanbHble HOPMAaTHUBHbIE aKThI Pa3MELLAIOTCS Ha obunuansHOM caiire JIOV.

8. H3MeHeHHe T0KAIBHBIX HOPMATHUBHBIX AKTOB
8.1.PaGoronaresn BIIpaBe€ BHOCUTH U3MEHEHUS B JIOKAIbHBIE AKThI:

- B CBA3H CO BCTYIUICHMEM B CUITY JIHOO M3MEHEHHEeM 3aKOHA MM IPYroro HOPMATHBHOTO
fIPABOBOro aKTa, COAEPIKAILEro HOPMBI TPYAOBOIO MPaBa, KOUIEKTHBHOIO JI0roBOpa,
COIVIallleHus;

- 10 COOCTBEHHOMY YCMOTpeHHI0. B atom Clly4ae Ba)KHO, YTOOBI IPUHUMAEMBIE JIOKAJIbHEIE
4KTBI He yXyAIIa/u MoJI0XKeHUsI paOOTHUKOB 0 CPaBHEHHUIO C TPYJOBBIM
SAKOHOZIATe/IbCTBOM, KOJUIEKTHBHBIMH JIOTOBOPaMH, coryaumeHusiMu (4. 4 cr. 8 TK PD).




8.2.M3MeHeHuUs BHOCSITCS B TOM e TOpAZIKe, B KOTOPOM JIOK&NIbHBIH aKT pa3pabaTeiBajics u
YTBEpXKIalCs nepBoHavaabio. Heooxommmo YHHUTBIBATB, YTO U3MEHEHMS MOT'YT 3aTParkuBaTh
ONPEIC/ICHHbBIE CTOPOHAMH YCIIOBHUS TPYLOBOTO A0roBopa, a corytacHo ct. 72 TK P® s1o
AOHIYCTHMO TOJIBKO IO COIMalIeH IO cTOpoH. PaGoTonaTes BIIpaBe B OJHOCTOPOHHEM
TTOPsIKE U3MEHSTH YCIIOBUS TPYOBOTO AOTOBOPA TOJIBKO B Clly4yae OpraHU3aIlMOHHbBIX HIIH
TEXHOJIOTHYECKUX H3MEHEHMH yCIoBHil Tpy 1a. IIpu sTOM HeoGxoaUMO cobm0naTh
[IpoLenypy, onpeaeneHuyio B ct. 74 TK PD.

9. OTvMeHa JI0KaIbHBIX AKTOB.
9.1.Cornacuo ct. 12 TK P® ocHoBauusMI AL IPEKPaIEHUs JEeUCTBHS JIOKAIBHOIO aKTa
HIIH OTZAEJIBHBIX €r0 MOJIOKEHUH SBIISIOTCS:

- HCTeHeHne cpoka nefictus. Takas cutyamus BO3MOJKHa, €CJTU IIPU pa3paboTKe JTOKaIbHOTO
aKTa OBLII ONpe/esieH MepHO ero efiCTBHIS. Ilpu HacTyrieHny ykasannoro Cpoka
-IOKa/IbHBIH aKT aBTOMATHYECKH yTpaunuBaeT cuity. Ot paboronatess He TpedyeTcs u3gaHus
AOHOTHATEIBHBIX TOKYMEHTOB, IIOATBEPIKAAIONINX TOT axt. B KadyecTBe MpuMepa MOKHO
HPHBECTH rpaduk oTHycKkoB. B cuy mpsmoro YKa3aHus 3aKOHA IpaUK OTIIYyCKOB

¥ TBEPIAIARTCS ©XKETOHO U TIPEeKpallaeT NeHCTBHE MO OKOHYAHIM KaJICHIapHOTO rofia;

- OTMEHa (NPU3HAHKE YTPATUBILUM CHIIy) JIOKATTBHOTO aKTa TG0 OTAeTbHBIX €10
TOI0KEHHH IPYTUM JIOKaIbHBIM aKTOM:;

- BCIYILISHHE B CHITY 3aKOHA MITH IPYrOro HOPMATHBHOTO IIPaBOBOTO aKTa, COMEPIKALLETO
HOPMBI TPYZ0BOIO IIpaBa, KOJLIEKTHBHOTO AOrOBOPA, COTTIALICHHUS, KOTIa YKa3aHHBIE aKThI
YCTaHaBIHBAIOT DoJiee BRICOKHIT ypOBEHb rapaHTuii pabOTHUKAM [0 CpaBHEHHIO ¢
A€HCTBOBABIINM JIOKATBHBIM aKTOM.

9.2.Ecny IpuHAT 3aK0H Win ApYroi HOPMATHUBHBIN MPaBOBOM aKT, yCTaHaBJIMBAIOIIUN Oojee
BBICOKMH YPOBEHb rapaHTHii paGoTHHKAM 110 CPaBHCHHIO C JIOKAJIbHBIM aKTOM, JeHCTBHE
JIOKQJIPHOTO aKTa UJIH OTAEIBHBIX €T0 MOJI0KEeHHI NpeKpalaeTcs.




